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FJiMCWiEI* »Xiia35K^t ISMCBftlDUM KG. 

8 ij©.EI®t Caj^ras-Cfeit ^ of Offici*! Par»B*S£»A Fol 4 ers 


i In. <sfst/ix to affect & sore affieieot controi oveir toe ..sa^ija,, 

wLU sm^ vhmm-'mr ferso^i fo^feaps af® 
to mmavim&- ixOlvl^mis or eooDg^^of ^ 
tiM» p*HSvi«loo« of CIA Regya«A 4 o*s^B^ pwidi^fe fiibiitatim. 


\ 

a* R«i®o«*ibiiity'for tb« 
pernoBnei folders t \ 


i^aaxmi 


C^aatyoi of officiai. 


for e3»tSe-oiat sod 

grs in v»»t®A mlth ti»* 
i, !0al* Mvlaioo. aiff imiB- 
m of aii. A6 «b<^ j^ficlaXs 

«Mt jf>r efsq^oiieats (offlsOft# 

of tM Offioea of tfca IH/Ij 
icattOBS# to 

srs oa a Oaeia fo*" tte 



{l) fSm 

amtrol of offlela- . 

«l^rciaisB0tioB@ txd BeeofAs SlviK: 
tafa a MUrtsw iatos; of '1^ r'-“' 
aattsoriWBd lay tbm OiiofaXof 
staffs, or $B/P area divi*i< 

m/A, miiWt fcaiaiBg, ^ 

receive off ioiai p«r«»a@l. 
ccsapc^saot coacereed. 

(2) ®ie ^faosactloiis l&a& le^orte Sivisloa wiiX aiao tee 
reasK»sitefe fear aaiatalaioi the Perh^aaei SXff l«« i^wA-^f- 
for oil persoaael toimra releawad to iadivioaaie ^ 
eesDoaftats o^er than mSsT S» Trmm^im» and mmsdM 
S^Soawiii^ eyej^r<^ to aspirte foieters are 
ooly to those IMi^lduals aathort»^ to receive 
thaa* ?iol*feloa» of the jirovlsiooa of SIA B#feUlattoa 
^^^■ecacaraiso the limi ot persoaaal folders tee 
ref K^rte d la iiritiag to th* Peraosaiel DInKstor hgr the Ch*ef, 
^^asasaetloae scad Becords llvisivc* 

h. Bottfelttg sad record procedas^ fear dtearge-out aad la» 
of official persesmei folders* 

(l) 3Da r si«*> iavolvlag th* trawKfer of a p«rs®®^l 
folder to an wj^oriiwd or c«po»e«t 

the P«aom«l Office, HM fraosaotlcass mA Wseorto 
will isitJj^ or ooRple^, as apprepri^. Form JBo. 3r-^» 
Octroi F<»*# aad F^rm Bo. 3?*00QA, 

B^OTTf- Is iMitioa. is® liiH » Ito^raadoift of 

Isefersctim to each pereemsel ifeldtor teefore its release. 
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{«.) ISm ialtlAi dicU <aa«e of 

HaiUm of i&ar^-ow6# laftivlftatti ®feo«; 

ipiMSMTlfi^ in til® uite*’ i^spt^oo of fsa®. So* 3?“^# 

Oofe 6®s^a?ol to**/ mill iHi «K»iA«%ii4 fey aSAittm, 

%be cfeiar®B-o«t code i^idwr wtUL luparisfeod, fey «»# of » 
awiMMrlBg aN^iJW, ia oiiefe ifel« ®f fete® foiw (iaolwdiaij 
of Toflocfeiae feM&ias* 

pXolwd ©««^‘'Cfext CoBtatstl. S^Kma iflll fe® firmly «fet«s&0d 
to oafesidte of em^ fold*®' bofSf* 

(o) to taayoaofeloo wi'feh fefe* Sfe®r@e-©«^ Cooferel 
Vcun, Gtaureo-O*^ Ihword# Fom lo. |T-OOC^jr wiii fe« 
ooqplefeod fey tfti® w tSbm mstuml f^rsooiatti Office rccom'^ 
Gf-lo«a. Cbcrsc-Owfe ifeio©*4 cards wUx fee filed ais^*- 
^ticaily fey for i»efe folder edisrp4'-oufe fey fefe® 
Xraaaacfeic®^ and' Baeords Sdvisicai* 1& as^sc^cdiXMio vitfe 
the isuitonsctioaw i^^MBriJas at tias tap ef 1^ <!bar^*0t^ 
Cootrol Fom^ traaafer of psrec^cl fOldore^ asithorltea 
fey viH fe® m^poited to WtSB la writloii fey ^ 

orlflifial ra^toMBter tferou^ usa imaa^isred Saport ^ 
^Craasfer' dips attasdied to the (3»ai^ge<“Out (JoBferoi Fora* 
Baport of Pemaafer clips vUl fea filed diractly fech l od 
tfea raipactlv® Cfe«rg»-^t cards iaaediatiily >#<» 

tfesir r^wwdpt ly ttoc Pwaacactiotts aid ^eords pivlsioa* 

(c) Pfec ttaaorwBduft of £ftstn»cticai feas feecii urittca 
ia aoeordamcc wltfe tfee g«aard provtcioos of Clft 
latlonHlritai* It providetf io. cooelaa fora; laartniotl^cs 
gorariaiBg ^kc taarapResat of WJd renp®EMilfellitf official 
pei^Ksad folders rdeua^ to ooBfimm^ otfeer tfeaa. tlie 
IhKttmxmX (^Kioot fInHssactioiic aad Bccorda Sivlsica 
mtU fea wHipaosifeia for aaeariag tfeet a iiaaomidiai of 
IiiatrB€ti®i is attacfe«d to tiio iadde of each fddar 
feeforc Wa&uBdttal* 

t* ffeaac procedaffec will fea«»e«a dfccUv# 'tpas receipt of tfee 
pri»tM 


mmm £• t®i;>oc» 

f cn^iHiex Piraetor 
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